DEPARTMENT OF THE NAVY
BUREAU OF NAVAL PERSONNEL
WASHINGTON, D.C. 20370-5000
IN REPLY REFER TO:

BUPERSI NST 5720. 7C
Pers- 06
23 OCT 1995

BUPERS | NSTRUCTI ON 5720. 7C

From Chief of Naval Personnel

Subj : | MPLEMENTATI ON OF THE FREEDOM CF | NFORVATI ON ACT I N
ACTI VI TI ES UNDER THE COMVAND CF THE CHI EF OF NAVAL
PERSONNEL

Ref: (a) 5 U S C § 552 (1988), as anmended by the Freedom of
I nformati on Reform Act of 1986
(b) SECNAVI NST 5720. 42E

1. Pur pose. To provide instructions governing the rel ease of records
to the public under reference (a), as inplenented by reference (b).
This instruction is a conplete revision and should be reviewed in its
entirety.

2. Cancel | ati on. BUPERSI NST 5720. 7B

3. Background. Paragraph 6(c) of reference (b) tasks each activity
with inplenmenting the Freedom of Information Act (FO A), and provides
that each activity may grant requests for the rel ease of records under
its cognizance. The authority to deny requests is nore |limted.

4. Applicability. The provisions of this instruction apply to al

assi stant chiefs of the Bureau of Naval Personnel (BUPERS) and all heads
of departments, and all Echelon 3, 4, and 5 commands under the command
of the Chief of Naval Personnel (CHNAVPERS)

5. Freedom of Information Act (FOA) Request. In order for a request
to be processed under FOA the follow ng conditions nust be net:

a. The request nust be in witing, and nmust either explicitly or
inplicitly invoke the FOA, or reference (b);

b. The request nust be for a copy of existing records;
C. The records requested nust be reasonably described; and,
d. The request nust state that the requester is willing to pay

all fees, or fees up to a specified anount, if the fees are expected to
exceed the mninmum fee waiver threshold, or provide satisfactory
evidence that he or she is entitled to a waiver or reduction of fees.

6. Action. Each Echelon 3, 4, and 5 conmand under the conmand of
CHNAVPERS wi I | ensure the organi zati on prepares and nai ntai ns | ocal



BUPERSI NST 5720. 7C
23 OCT 1995

directives which identify procedures for processing FO A requests. A
copy of the local directives will be furnished to BUPERS (Pers-06). The
| ocal directives should provide for procedures whereby a response is
made to the requester within 10 working days. Al commands under the
command of CHNAVPERS shall follow the denial procedures set forth bel ow

7. Deni al Procedures

a. The authority to deny requests under FOA is held only by
t hose aut hori zed bel ow. Paragraph 6 (e) of reference (D)l del egates the
authority to deny requests for records under FOA to the Chief of Nava
Operations and respective vice commanders, deputies, and those princi pal
assi stants specifically designated. Those officials specifically
authorized to deny requests for records in BUPERS are: CHNAVPERS;
DEPCHNAVPERS; and O fice of Legal Counsel. The follow ng Echel on 3
command under the command of CHNAVPERS is authorized to deny requests
for records pertaining to his or her activity: Comrander, Navy
Recrui ting Conmand.

b. Each command under the command of CHNAVPERS nust establish
procedures whereby a proposed denial is pronptly forwarded to the
correct denial authority. |In BUPERS, proposed denials should be hand-
carried to the Ofice of Legal Counsel (Pers-06), if practicable. Prior
to forwardi ng a proposed deni al, subordinate conmands shoul d contact the
FO A coordi nator (Pers-06L4 or Pers-06P) at (703) 614-2225 or (DSN) 224-
2225. If, after consultation with the FO A coordinator, it is
determ ned that BUPERS is the appropriate denial authority, the
subordi nate conmand shall forward the original request letter, a copy of
the requested records, and a nenorandum stating the exenptions relied
upon in recomrendi ng deni al .

C. Activities under the command of Commander, Navy Recruiting
Command wi Il submt proposed denials to the appropriate denial authority
according to procedures established in directives issued by those deni al
aut horities.

8. Annual Reports. All commands under CHNAVPERS shall provide to
their denial authority by 5 January of each year information for the
previ ous cal endar year required for the annual report under reference

(b), paragraph 20a.
L:E?.Qﬁgah_r_

fear Admiral, U.5. Navy
Deputy Chief of Naval Persomnel

Distribution: (See next page.)
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(Shore Activities under the Command of CHNAVPERS as
del egated by the Chief of Naval Operations)

Chi ef, Special Assistants, Staff Ofice D rectors,

Assi stant Chiefs

Division Directors, Staff Ofice Directors, and Speci al
Assi stants to ACNPs

Branch Heads, Staff Ofice Heads and Special Assistants
to Division Directors

Section and Unit Heads

BUPERS (Pers-06) (30 copies)
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